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www.nca.sd83.bc.ca
 North Canoe Elementary School

        “Learning together as we grow”

Health & Safety Protocols for Return of Students and Staff
NCA H & S Committee Members:   Lindsey Stark, Barb Lawson, Gillian Rasmuson, Glen Overgaard
Meeting Dates: H & S Committee - Sept 1, 9:30 am, all staff – Sept 8, 8:30 am

GOAL:  To discuss and revise protocols for student and staff safety when returning in September.

Overall Health and Safety

· North Canoe Elementary will be following all procedures within The Board of Education Of School District #83 (North Okanagan-Shuswap) Covid – 19 Safety Plan Stage 2.  In addition, below are more site specific and detailed plan pertaining to North Canoe Elementary.

Cohort Structure

· Students and staff will be divided into two cohorts.  Division 1 and 2 will be in one cohort and division 3 and 4 will be in the other.  Staff will be assigned to one cohort where possible.
· Students and staff will avoid direct contact within cohorts and distance where appropriate.  Students and staff will maintain physical distancing (minimum 2m) with those not in their cohort.
· Shared spaces will be cleaned before use by a different cohort.
· Adults working with different cohorts will wear a mask where physical distancing (2m) or other barriers are not possible.

Entry Procedure

· Parents will be expected to have completed the health check each day before school Drop-off.  Parents should not bring students if they answered “yes” to any of the questions and contact the school.  
· Playgrounds are closed before school.  Students are not to arrive before 8:20 am.
· Drop off between 8:20 and 8:30
· Students are to line up in designated area for the class keeping physical distancing.
· Access after this time will be at the front door where a station will be set up with sanitizer and health check checklist.  A mask is required.
· Parents will not enter the building (by appointment only)






Once children enter the School

·  Each child will place their belongings at their designated space and then go and wash their hands.  Children will be assigned desks.  Desks will be organized to minimize contact between students. 
· Learning activities will be in students’ own personal spaces as much as possible.
· Children will be provided their own individual supplies, books, manipulatives, play equipment and/or toys to use as much as possible, however, some sharing of equipment will be permitted within cohorts.
· Any shared manipulatives or shared objects will be disinfected before use by another cohort or left for at least 24 hours.
· Classes will practice hand washing hygiene throughout the day – every time they exit and enter the classroom & before and after eating or using the washroom, coughing, sneezing, or blowing noses.
· We will spend more time outdoors.  Children need to have appropriate clothing. 
· Gym equipment use will be scheduled by cohort.
Recess and Lunchtime
Recess and lunch will follow our regular schedule.  Cohorts will physically distance from one another and play areas may be scheduled by cohort.

· Students will wash hands before eating, before leaving the class to play, and upon return to the class.  Hand sanitizer will also be available for students and staff outside during play times.  
· Students will be encouraged to spread out in play between the spaces available.  There will be no physical contact permitted.
· Encouraged activities will be: Soccer on the field, playground, swings, hopscotch, etc.  
· There may be access to balls or other equipment to share between students of the same cohort.  
· Students will be encouraged to use hand sanitizer if shared equipment is touched and to avoid touching faces at all times.

Hallways, Washroom and Water Breaks

· Student access to hallways will be minimized.  In hallways, students are to walk in the center of the hall keeping hands to self.  Students of different cohorts must physically distance (2m).
· Students will not have access to water fountains.  Parents will be instructed to send a full water bottle from home.  A new water bottle filling station is available if needed.
Copy Room

· Wash hands before and after use
· Use Vital Oxide and cloth to sanitize surfaces before and after use.
· Limit use to what is needed only for access to paper, copier, cutter, etc.
· Maximum 3 adults at a time.





Staff Room

· Chairs in the staff room have been spaced appropriately and there is a guide on the white board.  Maximum 6 occupants.

Office Area

· The office will be closed to everyone except Gillian and Glen.  Please use the clerical window to communicate and access.  Please refrain from having students come to the office.  The office phone will not be available.  Gillian will call home if needed.   
Symptomatic Student OR Adult

· It is essential that no adults or students attend if they are symptomatic in any way of a cold, fever, or illness of any kind.  
· Parents are expected to abide by the Health Screen each day.
· Adults who become ill during the day must inform the office, self-isolate and leave the building as soon as possible.  All contact areas will be disinfected immediately.  
· Students who become ill during the day must be accompanied immediately by a staff member (with physical distancing) to the medical room and instructed where to sit/stay.  Notify the office and parents will be contacted to pick the child up ASAP.  All contact areas will be disinfected immediately.  
· The medical room can accommodate a maximum of 3 students.  If more space is required, the small library room will be used.
· During this phase, other non-symptomatic medical needs will be attended to in the kitchen.  A first aid kit will be available in the kitchen.
· If a student or staff member is confirmed by public health as positive for COVID-19, public health will work with the school to determine the actions to be taken.
· When someone is symptomatic, they should self-isolate and follow directions provided by their health care provider.  Self-isolation is also advised for those who are considered a close contact of a confirmed case and are waiting to see if they develop COVID-19 illness.
· Anyone experiencing symptoms of illness should not return to school until they have been assessed by a health-care provider to exclude COVID-19 or other infectious diseases AND their symptoms have resolved.

Dismissal

· Parents are to pick up students between 2:20 and 2:30 pm in designated areas keeping physical distance (2m).
· Teachers will bring students out to designated areas at 2:20 pm and dismiss students to parents.
· Older students may be dismissed to walk home.
· Playgrounds will be closed during dismissal time.




General Protocols

· Please take time to teach protocols to students:  coughing into arms, handwashing procedures, use of hand sanitizer, not touching face, lining up procedures, appropriate games and ways to play, physical distancing, no physical contact, hugs, etc.  2m distancing is not required between students or staff and students in the same cohort (just no contact).  Adults and students from different cohorts must physically distance (2m).  Students will need to be taught and practice this.  Adults should maintain 2m distance from each other as much as practicable.
· EVERY time students and staff enter a new area of the building, hand washing is required.
· We will minimize students moving through the building as much as we can.  Students can exit through classroom doors, but must enter at designated doors and go through handwashing procedure.
· If there is a repeated purposeful violation of rules or procedures, the principal will be advised to follow up.  
· A daytime custodian will be on duty.  Washrooms and high touch surfaces will be cleaned and sanitized regularly at least twice a day.  General cleaning and disinfecting will be done at least once per day.
· The Custodial Department shall supply each classroom, photocopy room, lunchroom with a premixed bottle of Vital Oxide and a green microfiber cloth. SD 83 asks that all staff take a personal responsibility to keep and maintain your personal work area clean and sanitized. Please take that extra minute to wipe down the photocopier after you have used it; wipe down your lunch room table after you have finished lunch and after a meeting please wipe down table, keyboard and mouse. We must work together and keep each other safe.

First Day - Thursday September 10

· [bookmark: _GoBack]Students will go directly to their assigned class line up.  Any unregistered students will report the office and then be assigned to a class.
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